
, OJI;{rmfN01ISe·
(;uiIfe1irwfor It1I OpmHOU#

MIllrtJIIIIs fun 8IId not 8cIIotrJ. 1It1s Is 8cIJ8nce lot: tIItI wIIoItI ~ to wodr fDIeIIJer, $0 #JI1ItW)'tIINJ

i1lW1ltedIn SDI1ItJp8d of It and make SIJIfIIhiIy alll!nd.1t Is an oppollUnllJ'tD bet:tNnII pIIIt of}'Dlll'
neII/II1IIIfItJ 8IId fXJI1Imunfl¥, .tD fJI'OIIlOfII0xI0nI1IiJIM, tD ellmlnll. any neII/II1IIIfItJ fNlS, and tDsh8IB
}DIll' home and I!lI/lI!fiIIIIC with friends, family and m;tM1IYfaml/y. YDUcan fake pt/dB In whatftIU hattJ
IICCtJIIIpI/$IJtJd.

An OpenIItHJse shtJuId lie INIIdwithin a few weeks of DfJfJ!1InII. All (}x/MI/ItJuse$., tIIICOIIfB#t/ to IIaw 0/16
In IIItJIr IIIfIII tludnlthe NatIonal Re«mJI)' Month of $eptBm1Jer. It Is especIa//y Impotlant HpJ8RI awanJ of
a fJIJ$$i/JItI ZDIIInIIssu&

INVITAllONS

o InvtIatIons should Include What, WbenJ, When (dale and time), Who andWbJ
o DesI.-: Usebold lettelfn& graphk;s, colors, the above Information and keep Itsimple.

o Add such Infonna1Ion ai rafntshrnents, special •••• and teIephorie number to RSVPor
caDfor Information. You may want to Include directions or a little map

o lime program win be held

0- Mailing Usts:. Mall at leaSt 2 weeks prlorto event.
o Hand deliver to nelgbbors (You may want to take eIther-)'OUrbraCIIure or the

ConcepbJQaA'document for people that aren't famlUarwttll 01cr0nI HoUse)
o Include Invitations to trvatment counselors, probation, governmental ofIIdals and AA/NA

groups
o Be sure you haveapproval before you list any pelSOR or ageney on tile Invitations

o Plan a menu: Could be potluck from other houses, cake It coffee or hors d'oeuvers.
Donations world

o It Is nice to have a sheet cake with "Welcome 10 Oxford House-wrftten on It
o Arrange to have all equipment and serving ttemt on hand the day before.
o Items you may Include: large coffee pot, punch bowl, hot water pot for tea, platters, hot

koId cups, napldns, folks. spoons, creamer and sugar containers.
o Prepare as much of the food as Is possible the day before.

DECORA11ONSANDARRMGEMENTS

o Plan your food salVing area so that It Is not congested
o You may need to remove and rearrange some of the furniture In the food semng area and

the area where the program takes place. Rememberthls Is an open house and not
everyone needs to be seated. You will want people to mill around and mix.

o It is nice to have a guest book at the door. A spiral notebook Is flne. Name- tags are also
helpful.



o Hare a table -dotIt and flowers on tile senlngtable. Balloons on tile outside announce-
tills Is the place. •

o You may also wait dIIecIIonalsigns or a Welcome sign.

o ConfInn)'QUl' main __ welln advance. lids could bet118 M.,... or aliter counc:I
member, JOWcounty or stale drug and aIcoboI representatM or some oilier outside
repntSllltativetllat supports 0Jd'0Id House.

. 0 Sand 18IIIr2 waeb prIorto ewentto conftnII.lncludetimetiteyanNI to speak and
location.

o Select an M.C. usually your bouse PresIdent or Chapter ChaIr.
o Introduce House members and any oIIIarOxfOrdHouse 0ftIcers La.: Chapter, State, Wortd

CouncIl, and National. You may hawe1bem say a few words, but keep tJle speech part
sboIt. .

o TIJemost ImportantpaJt oftfle ••••• m IsJOlll' house membertJIatteilsthefr story as It
•••• to 0Jf0nI HoUse(alow 5 to 10 minutes)

o "you hawea large Q'VWdJOlllllaJwantto shGw1he·-60 Minutes Tape" off aDd on
tllmu&houttile daJ. '.

o ~ membelstbatWil show guest tIuougIt the house and act as hosts or hostesses.

o Contact JOIII'local newspap8II. Generally the best results are from tile reporter that GOVeI'S.
tile lOcal news or living&e<ltion.

o EItIIerbymafl, hand deJhreror FAX, send them an inItIaIion alongwlltttlleOxlord House
ConceptJQIA •

o Don't ImIt}OUrseifto justtbe dally newspaper. Contact the weekly, radio( community
senIce spotJ and/orlV. .

o Most media organizations require a foHow-up a day ortwo beforBtIIe event. A reminder


