Oxford HHouse Donations Procedures for
Furniture, Fixtures and Cash

ANDF NATION

All donziions of physical iiems such as furniture andfor fixtures mast be reported w© and
receipted for g vax oredit 10 World Headguarters.,

+ A reporting of physicel donatons must be sem 1o Dxford House, Inc i the
individual needs a wx receipt { fumniture, fixmures, clothing, #1e.). Oxford House
ing., is the non-profit registered with the IRS - the individual houses are not
reeognized by the IRS 28 wus non-profis.

» Fill out the donation form and mail 1o Mollie Brown, Oxford House
PO Box 124, Ligle Mountain, SC 29075, fax 10 |-888-889-8411 or
erpail informarion o Mbrownd449Ga0lcom

+ For all donations, provide the following information:

o Name, Address, include ciny, state, and Zip, telephons with area code
¢ Description and quantity of donation
o Value of item{s)

NATION

Cash donations of 31000 or more must e forwarded w the Oxford World Services
Finanes Office, 1010 Wayvne Avenve, 5400, Silver Spring MD, 20910, The check must be
made out 1o Dxfoed House Inc. Ask the dopor o make a notation in the 'for or ‘mamo

line" on the check that it is for name of Individual Oxford House or Chapter, Also, send e

note with the check expiaining that this is s direet dopation to the house or chapter,

If jess than 51000, the donor may make out the check directly to the house or chapier but
vou must send the donor’s name, address and amount donated 10 Mollie Brown so that a
receipt can be issved from Uxford House Ing

The IRS does not require donors 1o have a receipt from the non-peofit for monetary
donations of 8230 or less - the donor ondy needs 1o sresent  cancelled check 1o the TRS
for confirmation of the donation, Howevee, individus! housesichapters who recsive
donations of any kind should always send 2 letter of thanks 1o the donor,

* A Thank You eiter is essential and an bmporrant part of the Oxford tmage”

For further information call 1(864) 689-6411


http:1I1cl'.er

